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Financial Tracking Template
Erasmus+ KA220 — Update this document monthly from partner financial submissions
Replace '€ —' cells with actual amounts. Add rows as needed for additional partners or cost items.
	FINANCIAL TRACKING TABLE — KA220

	Partner
	Approved Budget (€)
	Staff Costs Spent (€)
	Travel Spent (€)
	Subcontracting (€)
	Other Costs (€)
	Remaining (€)

	Partner A (Coordinator)
	€ —
	€ —
	€ —
	€ —
	€ —
	€ —

	Partner B
	€ —
	€ —
	€ —
	€ —
	€ —
	€ —

	Partner C
	€ —
	€ —
	€ —
	€ —
	€ —
	€ —

	Partner D
	€ —
	€ —
	€ —
	€ —
	€ —
	€ —

	PROJECT TOTAL
	€ —
	€ —
	€ —
	€ —
	€ —
	€ —


Staff Days Log
Record staff days per person per work package. Attach signed monthly timesheets as supporting evidence.
	STAFF DAYS LOG — KA220

	Partner
	Staff Member
	Staff Category
	Days Used
	Daily Rate (€)
	Total Cost (€)

	
	
	
	
	
	€ —

	
	
	
	
	
	€ —

	
	
	
	
	
	€ —

	
	
	
	
	
	€ —

	
	
	
	
	
	€ —


Travel & Accommodation Log
Record each transnational trip. Attach boarding passes, receipts or travel booking confirmations as evidence.
	TRAVEL & ACCOMMODATION LOG — KA220

	Partner
	Destination
	Dates
	Participants
	Distance Band
	Nights
	Total Cost (€)

	
	
	
	
	
	
	€ —

	
	
	
	
	
	
	€ —

	
	
	
	
	
	
	€ —

	
	
	
	
	
	
	€ —

	
	
	
	
	
	
	€ —


KA210 NOTE: KA210 projects use a lump sum model. No financial receipts are required for the grant. However, you must retain evidence of activity delivery (attendance lists, minutes, output files) for at least 5 years after project end.
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